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Learner Unit Achievement Checklist 

SEG Awards Level 1 Certificate in Motor Vehicle Studies
500/4220/8

SEG Awards Level 1 Certificate in Motor Vehicle Studies

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

H/501/7005 Health and safety for motor vehicle studies - Mandatory Unit

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Identify personal responsibilities and the responsibilities of others in the working environment

1.2 Identify and use correctly equipment and procedures provided for Health and Safety in the workplace.

1.3 Demonstrate good housekeeping routines in the working environment



	
	
	
	

	
2.1 Select and use correct Personal Protective Equipment

	
	
	
	

	
3.1 Identify 4 Substances Hazardous to Health according to current regulations

3.2 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.

	
	
	
	

	
4.1 Know the principles of safe Manual Handling

4.2 Demonstrate safe Manual Handling using appropriate equipment

	
	
	
	

	
5.1 Identify the principles of fire prevention

5.2 Identify the type and location of fire extinguisher(s) in the working area

5.3 State the procedure to follow in the event of an emergency evacuation

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

A/501/7009 Introduction to engineering equipment and materials 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Identify vehicle components manufactured from:
 • Steel
 • Alloy steel
 • Non-ferrous metals
 • Thermo setting plastic materials
 • Thermo plastic materials

1.2 Identify on a vehicle where the following are used:
 • Sealing compounds 
 • Adhesives

	
	
	
	

	
2.1 Identify and use appropriate engineering hand and power tools for: 
 • Measuring and marking out 
 • Metal cutting and forming 
 • Drilling 
 • Thread forming

2.2 Use these tools safely to produce a vehicle accessory or hand tool

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

M/501/7010 Introduction to compression ignition power units 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on compression ignition power units

	
	
	
	

	
2.1 Identify the major components of the compression ignition engine

2.2 Using methodical procedures, dismantle and reassemble the main components of a four stroke compression ignition engine

	
	
	
	

	
3.1 Identify the most common sealing devices used on compression ignition engines to seal:
 • Oil
 • Water
 • Gas
 • Fuel

3.2 Identify from samples the main types of locking devices used on compression ignition engines

	
	
	
	

	
4.1 Give examples of specialist engine tools used with compression ignition engines

4.2 Select and use specialist workshop tools for appropriate purpose, to include:
 • Torque wrench
 • Piston ring clamp

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

T/501/7011 Introduction to spark ignition power units 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on spark ignition power units

	
	
	
	

	
2.1 Identify the major components of the spark ignition engine

2.2 Using methodical procedures, dismantle and reassemble the main components of  a four stroke spark ignition engine

	
	
	
	

	
3.1 Identify the most common sealing devices used on spark ignition engines to seal:
 • Oil
 • Water
 • Gas
 • Fuel

3.2 Identify from samples the main types of locking devices used on spark ignition engines

	
	
	
	

	
4.1 Give examples of specialist engine tools used with spark ignition engines

4.2 Select and use specialist workshop tools for appropriate purpose, to include:
 • Torque wrench
 • Piston ring clamp

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

A/501/7012 Introduction to engine liquid cooling and engine lubrication systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on engine cooling and lubrication systems

	
	
	
	

	
2.1 Identify the major components of the engine cooling system

2.2 Using methodical procedures:
a) Drain and flush a vehicle liquid cooling system
b) Remove and replace a thermostat
c) Bleed a vehicle cooling system



	
	
	
	

	
3.1 Demonstrate how to mix and install antifreeze solution for a given percentage and system capacity

3.2 Test percentage of antifreeze solution.

	
	
	
	

	
4.1 Demonstrate how to use a cooling system pressure tester, to test a vehicle’s system for leaks

	
	
	
	

	
5.1 Identify the major components of the engine lubrication system

5.2 Using methodical procedures:
a) Change engine oil and filter
b) Check oil and top up oil level
c) Check for leakage
d) Check operation of engine oil warning light(s)


	
	
	
	

	
6.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.
	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

F/501/7013 Introduction to spark ignition and compression ignition fuel systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on engine fuel systems

	
	
	
	

	
2.1 Identify the major parts of the fuel system of both the spark ignition and compression ignition engines, to include:
 • Fuel tank
 • Fuel line
 • Fuel filter
 • Fuel pressurising system
 • Fuel metering system
 • Fuel delivery system
 • Air intake and filtration



	
	
	
	

	
3.1 Change an engine air filter element

3.2 Change a spark ignition engine fuel filter

3.3 Change a compression ignition engine fuel filter and bleed system.

3.4 Perform visual check for fuel leakage

	
	
	
	

	
4.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

J/501/7014 Introduction to vehicle transmission systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on vehicle transmission systems

	
	
	
	

	
2.1 Identify vehicle transmission layouts as:
 • Front engine front wheel drive
 • Front engine rear wheel drive
 • Mid engine rear wheel drive
 • Front engine four wheel drive

	
	
	
	

	
3.1 Identify the location of the clutch, gearbox and final drive on a vehicle.



	
	
	
	

	
4.1 Identify the location of the torque converter, gear box and final drive on a vehicle

	
	
	
	

	
5.1 Identify, from samples, the main components of a manual clutch assembly as:
 • clutch plate
 • cover assembly
 • thrust bearing

5.2 Correctly assemble and align a manual clutch assembly onto an engine flywheel

	
	
	
	

	
6.1 Identify from appropriate data the lubricants used in manual transmission systems

6.2 Identify from appropriate data the lubricant used in automatic transmission systems

6.3 Perform a check and top up lubricant level/s in a manual transmission system
	
	
	
	

	
7.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

L/501/7015 Introduction to battery and lighting systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on vehicle battery and lighting systems

	
	
	
	

	
2.1 Identify the correct battery for a specified vehicle e.g. diesel, petrol,

2.2 Using methodical procedures
 • Locate a vehicle battery 
 • Remove a vehicle battery 
 • Refit a vehicle battery observing polarity connections

2.3 Test vehicle battery voltage at
· Engine off no load
· Engine cranking 
· Engine running at 3000 revs

2.4 Identify key findings from vehicle battery voltage tests

	
	
	
	

	
3.1 Locate the components of an  vehicle external lighting system to include:
 • Side lights
 • Head lamps
 • Direction indicators
 • Hazard warning lights
 • Stop lights
 • Reverse lights
 • Fog lights
 • Number plate lamps

3.2 Perform an vehicle external lighting check

3.3 Identify key findings from vehicle lighting check

3.4 Replace the bulbs/lamps for at least one of the following:
 • side lamps
 • rear lamps
 • direction indicator lamps
	
	
	
	

	
4.1 Locate the components of a vehicle internal lighting system to include:
 • Courtesy lights
 • Dashboard illumination lights
 • Driver information lights

	
	
	
	

	
5.1 Locate and check the operation of at least six driver information warning lights to include:
 • Oil pressure warning light
 • No charge warning light
 • Brake warning light

	
	
	
	

	
6.1 Identify lighting circuit fuse location and value

6.2 Locate, remove, test and replace a lighting circuit fuse

	
	
	
	

	
7.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.
	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

R/501/7016 Introduction to steering and suspension 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on vehicle steering and suspension systems

	
	
	
	

	
2.1 Remove and replace road wheels with special attention to:
 • safe jacking procedure
 • use of correct jacking points
 • use of axle stands
 • use of torque wrench

	
	
	
	

	
3.1 Identify and locate main components of a non-power-assisted vehicle steering system.

3.2 Identify and locate main components of a power assisted vehicle steering system.

3.3 Check steering systems for excessive wear and identify key findings

3.4 Remove and replace track rod end.

3.5 Check and adjust front wheel alignment

3.6 Check power assisted steering systems for leaks

3.7 Follow correct procedure to check and top-up power assisted steering fluid level

	
	
	
	

	
4.1 Identify and locate the main components of a vehicle suspension system

4.2 Check suspension system for excessive wear and identify key findings


4.3 Remove and refit  front or rear suspension damper

	
	
	
	

	
5.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

Y/501/7017 Introduction to vehicle braking systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working on vehicle braking systems

	
	
	
	

	
2.1 Remove and replace road wheels with special attention to:
 • safe jacking procedure
 • use of correct jacking points
 • use of axle stands
 • use of torque wrench

	
	
	
	

	
3.1 Identify and locate the main components of a vehicle braking system to include:
 • master cylinder
 • brake servo
 • disc brakes
 • drum brakes
 • parking brake
 • warning lights

3.2 Identify the wheels that the parking brake operates

3.3 Remove and replace disc pads and report on the condition of: 
 • brake pads
 • brake discs
 • brake calliper 
 • flexible brake hose

3.4 Remove and replace brake drum and report on condition of:
 • brake drum
 • brake shoes
 • brake wheel cylinders

3.5 Perform checks on  condition of 
 • brake fluid 
 • Operation of brake warning lights.

3.6 Check and top-up brake fluid reservoir
	
	
	
	

	
4.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance.

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

D/501/7018 Introduction to vehicle inspection 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when undertaking routine vehicle inspection

	
	
	
	

	
2.1 Identify key periodic inspections that should be performed on a vehicle and the main reasons for carrying them out.

2.2 Perform straightforward periodic maintenance to include checking and reporting on:
 • engine oil level 
 • coolant level
 • tyre condition, pressure and tread depth
 • operation of all external lights
 • screen washer fluid level
 • brake/clutch fluid reservoir level
 • condition of seatbelts
 • foot pedal and handbrake lever travel
 • driver information warning lights

	
	
	
	

	
3.1 Identify key pre delivery inspections that would be undertaken by a professional vehicle retailer on a new vehicle and the main reasons for carrying them out.

3.2 Identify key pre delivery inspections that would be undertaken by a  professional vehicle retailer on a used vehicle and the main reasons for carrying them out

3.3 Perform straightforward pre sale inspection on a used vehicle to include checking and reporting on:
 • engine oil level 
 • coolant level
 • tyre condition, pressure and tread depth
 • operation of all external lights
 • screen washer fluid level
 • brake/clutch fluid reservoir level
 • condition of seatbelts
 • foot pedal and handbrake lever travel
 • driver information warning lights
 • condition of interior and exterior body, paint and trim
 • operation and condition of in car entertainment
 • vehicle and passenger comfort systems
 • vehicle security system
 • vehicle documentation

3.4 Employ industry standard documentation to identify findings of vehicle inspections.

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

H/501/7019 Introduction to vehicle body repair 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when undertaking vehicle body repairs

	
	
	
	

	
2.1 Identify vehicle body components manufactured from:
 • Steel
 • Alloy steel
 • Non-ferrous metals
 • Thermo setting plastic materials
 • Thermo plastic materials
 • Glass

2.2 Identify anti-corrosive materials


	
	
	
	

	
3.1 Give examples of body damage to vehicle panels

3.2 Identify body damage that requires professional repair

3.3 Give examples of body damage that can be rectified by non-professionals

	
	
	
	

	
4.1 Select and use panel beating tools to repair minor vehicle body damage (hammers, dollies etc)

4.2 Repair a damaged vehicle panel using plastic filler to achieve the correct contour

	
	
	
	

	
5.1 Remove and refit a vehicle door and one of the following body components:
 • bonnet 
 • boot
 • hatch lid

5.2 Remove and refit front and rear plastic bumpers

	
	
	
	

	
6.1 Produce a spot weld lap joint

6.2 Perform a destructive test on a spot weld

6.3 Remove a spot weld with an appropriate tool or drill bit

6.4 Replace a spot weld with a MIG plug

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

Y/501/7020 Introduction to vehicle refinishing 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when undertaking vehicle refinishing

	
	
	
	

	
2.1 Select and use abrasives to prepare various substrates for the next operation.

2.2 Demonstrate the safe use of power equipment with particular attention to correct PPE

	
	
	
	

	
3.1 Identify substrate to be refinished

3.2 Demonstrate the correct methods and stages of surface preparation.

3.3 Demonstrate the correct methods of masking paintwork for the refinishing operation

	
	
	
	

	
4.1 Demonstrate the correct methods of preparing a range of primers for use

4.2 Demonstrate the correct and safe methods of painting with primer/s to an acceptable standard.

4.3 Prepare primed surface to accept top coat

	
	
	
	

	
5.1 Demonstrate the correct methods of preparing a range of top coats and application equipment for use

5.2 Demonstrate the correct safe method of painting panels with top coat.

5.3 Demonstrate the correct and safe method of servicing equipment after use with the above painting techniques.

	
	
	
	

	
6.1 Identify basic paint defects

6.2 Identify cause and rectification of paint defects

	
	
	
	

	
7.1 Demonstrate the correct procedure for compounding, machine or hand glazing

7.2 Apply polishes to protect the refinished surface

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

D/501/7021 Introduction to customer care 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Give an example of a positive customer experience

1.2 Give an example of a negative customer experience

	
	
	
	

	
2.1 Indicate how positive and negative customer experience could affect a business

	
	
	
	

	
3.1 Identify and demonstrate behaviours that would contribute to a positive customer experience when:
 • greeting a customer
 • answering customer questions
 • relaying customer information or requests to the correct workplace person

3.2 Identify and demonstrate behaviours that would contribute to a negative customer experience when:
 • greeting a customer
 • answering customer questions
 • relaying customer information or requests to the correct workplace person

	
	
	
	

	
4.1 Identify and demonstrate customer safety procedures

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

H/501/7022 Introduction to vehicle wheels and tyres 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working with wheels and tyres

	
	
	
	

	
2.1 Remove and replace road wheels with special attention to
 •   Safe jacking procedure
 •   Use of correct jacking points
 •   Use of axle stands
 •   Use of torque wrench

	
	
	
	

	
3.1 Give examples of common wheel faults

3.2 Perform visual inspection of road wheels for serviceability with particular attention to damage and attachment devices

3.3 Identify key findings of inspection

	
	
	
	

	
4.1 Using methodical procedures, carry out routine tyre maintenance with regard to:
 • Checking and adjusting tyre pressures
 • Measuring tread depth
 • Removing inclusions from tread area
 • Inspecting sidewalls for damage

4.2 Identify from samples common tyre faults

	
	
	
	

	
5.1 Remove a tyre (including valve assembly where appropriate) from a road wheel.

5.2 Identify the correct replacement tyre for a specified vehicle

5.3 Fit a tyre in accordance with manufacturers guidance

5.4 Re-inflate to correct pressure

	
	
	
	

	
6.1 Explain the purpose of balancing a wheel and tyre assembly

6.2 Balance a wheel and tyre assembly in accordance with manufacturers guidance

	
	
	
	

	
7.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

M/501/7024 Introduction to vehicle exhaust systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working with vehicle exhaust systems

	
	
	
	

	
2.1 Identify and locate the main components of a vehicle exhaust system to include:
· Manifold
· Catalytic converter
· Oxygen sensor
· Front pipe
· Silencer

	
	
	
	

	
3.1 Give examples of common exhaust faults


3.2 Perform visual inspection of exhaust system for serviceability with particular attention to leakage, corrosion, damage and security

3.3 Identify key findings of inspection

	
	
	
	

	
4.1 Remove an exhaust component

4.2 Identify the correct replacement component for a specified vehicle

4.3 Fit an exhaust component in accordance with manufacturers guidance

4.4 Perform inspection to ensure correct alignment, security and sealing.

	
	
	
	

	
5.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

A/501/7026 Introduction to vehicle ignition systems 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working with vehicle ignition systems

1.2 Identify and avoid specific risks associated with high tension systems

	
	
	
	

	
2.1 Identify and locate the main components of a vehicle ignition system to include:
· Ignition coils
· Spark plug leads
· Spark plugs

2.2 Identify the primary purpose of each.

	
	
	
	

	
3.1 Remove and replace an ignition coil

3.2 Remove, inspect and measure the resistance of an HT lead using correct equipment.

3.3 Replace the HT lead in the correct position

3.4 Remove and examine spark plugs to identify signs of wear

3.5 Replace spark plugs in accordance with manufacturers’ guidance.

3.6 Start engine to check correct engine operation and throttle response

	
	
	
	

	
4.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

J/501/7028 Introduction to vehicle valeting 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when valeting vehicles

	
	
	
	

	
2.1 Valet vehicle exterior to include:
 • Selection and use of appropriate cleaning tools, materials and products for:
· Washing and drying vehicle exterior ensuring removal of dirt, detergent and water
· Restoring surface finish to bodywork, bright work, exterior trim and glass
· Protecting surface finish including bodywork, bright work and exterior trim.

	
	
	
	

	
3.1 Valet vehicle interior to include:
 • Selection and use of appropriate cleaning tools, materials and products for:
· Carpets
· Upholstery
· Plastic trim
· Glass

	
	
	
	

	
4.1 Demonstrate how to protect sensitive electronic components and the air intake prior and during an engine bay valet

4.2 Select and use appropriate cleaning tools, materials, methods and products to clean engine bay

	
	
	
	

	
5.1 Perform visual inspection of a valeted vehicle for cleaning residues and surface finish

5.2 Identify key findings of inspection and rectify any imperfections.
	
	
	
	

	
6.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.

Centre Name: ______________________________________   Learner Name: ______________________________________

Notes to learners – this checklist is to be completed, to show that you have met all the mandatory and required optional units for the qualification.

L/501/7029 Introduction to motorcycle maintenance 

	Assessment Criteria
	Evidence (Brief description/title)
	Portfolio Reference
	Date Completed
	Comment

	
1.1 Use safe working practices when working with motor cycles

	
	
	
	

	
2.1 Identify the main components of a motor cycle frame assembly

	
	
	
	

	
3.1 Remove and refit 
 • body panels 
 • fairing 
 • mudguards

3.2 Remove and refit fuel tank taking into account all necessary safety features


3.3 Remove and refit rear damper unit

3.4 Remove and refit a head and barrel assembly.

3.5 Perform a visual inspection of a head and barrel assembly to identify signs of excessive wear.

3.6 Remove and replace either motor cycle disc pads or brake shoes

	
	
	
	

	
4.1 Identify the location and purpose of:
 • neutral starter switch
 • side stand safety switch
 • kill switch

4.2 Check correct operation of each.

	
	
	
	

	
5.1 Carry out straightforward periodic maintenance inspection of: 
 • tyre pressures and condition
 • brake lever travel 
 • suspensions for leakage and security 
 • lighting equipment condition and operation 
 • adjustment of final drive chain or belt 
 • condition and security of exhaust system 
 • engine / transmission assembly for oil leakage 
 • oil and fluid levels.

5.2 Identify key findings of maintenance inspection

	
	
	
	

	
6.1 Demonstrate appropriate ways to dispose of waste products in accordance with environmental guidance

	
	
	
	




	TUTOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



If chosen for sampling, Internal/External Moderators must complete the following:

	INTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 

	EXTERNAL MODERATOR COMMENTS:





Name:                                                                                     Signature:                                                                             
Date:                                 



Please ensure these forms are copied and distributed to each learner.
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